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GRADE APPEAL FORM
[bookmark: _GoBack]It is understood that professors have the right to determine grading policies for their classes and the expertise to evaluate student work. That said, a formal grade appeal process has been established in the case where a student believes he/she has substantive and objective evidence that demonstrates an error was committed in the evaluation. Students that wish to formally appeal their grade to the Vice Dean will need to complete the following form and submit to the Program management team, along with the Executive Director of their program in copy, within five working days of participating in the review session with the professor of the grade in question. Please note that an appeal cannot be considered if a student has not first participated in the review session. 
Please be sure to diligently complete the information below so that the grounds for your appeal are clear.

General Information
	Student Name
	

	Master Program
	

	Section
	

	Course of Grade in Question
	

	Professor of Grade in Question
	

	Date of the Review Session
	



Rationale for Appeal
Outline below the specific area(s) of work in question (assignment, presentation, exam, etc.) and be sure to include as an attachment in your grade appeal email.

Present below the objective rationale for the merits of a reassessment of your grade. Be sure to clearly reference supporting documentation (assignment, syllabus, feedback, etc.).

Reference below the points made by the professor during the review session that ultimately lead to his/her denial of a grade adjustment and your justification for disagreeing. 
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